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Assessment Instructions 

Task overview 

This assessment task is divided into two (2) activities. Read each question carefully before typing your response 

in the space provided. 

Additional resources and supporting documents 

To complete this assessment, you will need: 

• Fusion Graphix Logo 

• Learning material  

 

 

 

 

 Please consider the environment before printing this assessment.  

Assessment Information 

Submission 

You are entitled to three (3) attempts to complete this assessment satisfactorily. Incomplete 

assessments will not be marked and will count as one of your three attempts.  

All questions must be responded to correctly to be assessed as satisfactory for this assessment. 

Answers must be typed into the space provided and submitted electronically via the LMS. Hand-written 

assessments will not be accepted unless previously arranged with your assessor. 

Reasonable adjustment  

Students may request a reasonable adjustment for assessment tasks.   

Reasonable adjustment usually involves varying:  

the processes for conducting the assessment (e.g. allowing additional time)  

the evidence gathering techniques (e.g. oral rather than written questioning, use of a scribe, 

modifications to equipment)  

However, the evidence collected must allow the student to demonstrate all requirements of the unit.  

Refer to the Student Handbook or contact your Trainer for further information. 
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Case study 
Fusion Graphix is a Graphic Design Studio that offers B2B graphic design, web design and marketing services. 
They create print and digital media of high quality. Their goal is to make businesses not only look great but 
also meet all their expectations by delivering great results.   
  
For the purpose of this assessment, you will play the role of Jackie Spade, the Administration Manager.  
 

 

Activity 1 

Create one (1) poster to promote critical thinking skills.  

• Who is the target audience, and what are their needs 

• Use Fusion Graphix Logo 

• The font must be Arial 

• The colours used must ensure the text can be easily read 

• Include all six (6) critical thinking skills from Bloom’s Taxonomy (the revised one – using verbs) 

• You can use any software of your choice (MS Word, Canva etc.) 

• You will need to attach your poster in the space below. 

Assessor instructions: Student’s poster will vary however they must address all the bullet points provided in the 
instructions.  

A sample is provided below:  
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<<Insert your poster here>> 
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Activity 2 

Plan to undertake a personal development activity to improve your own critical thinking skills. Complete the 
template below.  

Evidence of completion must be submitted as part of this task. For example: 

• A certificate of the PD activity 

• A screenshot of the completion of an online PD activity 

• An email confirming your enrolment or attendance to the PD activity 

• A confirmation letter,  
• Meeting minutes if the PD was in the form of a meeting with a mentor, supervisor etc. 

You can use Alison Courses for your PD activity as they offer free online short courses. Please find the link 
below:  

Alison | Free Online Learning with Certificate & Diploma Courses 

As part of your evidence that you completed the PD activity, you can download and submit your learner record 
(as purchasing the certificate is not free of charge). You can locate the learner record in the Account Settings 
See an example of a learner record below:  

 

 

Assessor instructions: Students must submit their completed personal development plan and complete at least 
one (1) personal development activity.  
  
Ensure that all sections of the template are completed.  
  

https://alison.com/
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Although the contents of the submission will vary, for satisfactory performance, the personal development plan 
must include the following:  
• Actual date of implementation of the personal development activity   
• Actual outcome of the implementation of the personal development activity  
• Factors that affected the implementation of the personal development activity  
• Review the date to reassess improvements to practice  
  
The information included in the plan must align with the student’s response to how they described their own 
level of critical thinking skills.   
  
Students must submit evidence of implementing their plan, e.g. certificate, screenshot, email, confirmation 
letter, meeting minutes 
 

 

Personal Development Plan  

Skill to be developed:  
Describe what skill/s you have 
identified as needing improvement 
to strengthen your critical 
thinking.   
  

 <<Insert your response here>> 
The skill that I Identified needing improvement to strengthen my 
critical thinking skills is assembling potential ideas after analysing the 
issue that I identified.  
  

Personal development activity:  
Provide details of at least one (1) 
activity that you will undertake as 
part of your personal development 
plan e.g. online training, workshop, 
reading and research, meeting with 
a mentor or coach.    
  

 <<Insert your response here>> 
  
 I decide to complete an online course with Alison Courses about critical 
thinking that focuses on developing the skill I  want to focus on.  
 
Thinking Critically Free Online Course | Alison 

Evidence of implementation:  
Describe the type of evidence you 
will submit.  
  

 <<Insert your response here>> 
 I will submit a screenshot of my learner record.  
  

Planned date:  
  

 <<Insert date here>> 
 11.11.22 

Actual Date:   <<Insert date here>> 

11.11.22 
  

Provide one (1) factor that affected the implementation of the personal development activity.  

 <<Insert your response here>> 
  
 Due to the high volume of work, it was hard to make free time to complete the activity   
Reflection on the outcome of completing the personal development.  

(Approx. word count: 30 – 50 words) 
 <<Insert your response here>> 
  
I enjoyed completing the online short course. It helped me understand how to assemble potential ideas after the 
analysis stage and provided me with strategies on how to do so.  
  
How will you monitor ongoing improvements and future reviews?  
(Approx. word count: 50 – 100 words) 
 <<Insert your response here>> 
  

https://alison.com/course/thinking-critically
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I will ensure I keep asking for feedback and acting upon it through Professional Development activities.    
Date for future review  
 <<Insert date here>> 
  
11. 01.23 
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Assessment checklist:  

Assessment 2   

1  Activity 1 ☐  

2 Activity 2 ☐ 

 

 

              Congratulations you have reached the end of Assessment 5! 
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