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https://www.tpb.gov.au/qualifications-and-experience-bas-agents
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Student Instructions  
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Anyone who provides BAS services for a fee or other reward. 

Who needs to register as a BAS agent? | TPB

https://www.tpb.gov.au/who-needs-register-bas-agent
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• 

• 

https://www.tpb.gov.au/qualifications-and-experience-bas-agents


  

ASSESSOR GUIDE  FNSTPB411 Complete business activity and instalment activity statements 

 

 

• 

• 

o 

o 

o 

o 

o 

o 

Fit and proper requirements for BAS agents | TPB 

 

https://www.tpb.gov.au/fit-and-proper-requirements-bas-agents
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Code of Professional Conduct for BAS agents | TPB 

https://www.tpb.gov.au/code-professional-conduct-bas-agents
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• 

• 

o 

o 

o 

o 

• 

• 

Failing to comply with your BAS agent obligations | TPB 

Fringe benefits tax (FBT) | Australian Taxation Office (ato.gov.au)

• 

• 

• 

• 

• 

https://www.tpb.gov.au/failing-comply-your-bas-agent-obligations
https://www.ato.gov.au/General/Fringe-benefits-tax-(FBT)/
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• 

• 

• 

• 

• 

• 

• 

 

 

https://www.ato.gov.au/General/Fringe-benefits-tax-(FBT)/Types-of-fringe-benefits/
https://www.legislation.gov.au/Details/C2004A00446
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https://www.legislation.gov.au/Details/C2004A05138
https://www.legislation.gov.au/Details/C2018C00118
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https://www.ato.gov.au/Business/Wine-equalisation-tax/
https://www.ato.gov.au/Business/Business-activity-statements-(BAS)/Luxury-car-tax-(LCT)/#:~:text=Luxury%20car%20tax%20%28LCT%29%20is%20a%2033%25%20tax,threshold%2C%20not%20the%20total%20value%20of%20the%20car.
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• 

• 

• 

• 

• 

 

• 

• 

• 

• 

• 

PAYG withholding | Australian Taxation Office (ato.gov.au)
Annual reporting | Australian Taxation Office (ato.gov.au)

https://www.ato.gov.au/Business/Fuel-schemes/Fuel-tax-credits---business/
https://www.ato.gov.au/Business/PAYG-withholding/
https://www.ato.gov.au/business/payg-withholding/annual-reporting/
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• 

• 

• 

• 

• 

• 

Payments you need to withhold from | Australian Taxation Office (ato.gov.au)

Hiring employees’ checklist | business.gov.au . 

 

• 

• 

• 

• 

• 

• 

• 

• 

• 

https://www.ato.gov.au/Business/PAYG-withholding/Payments-you-need-to-withhold-from/
https://business.gov.au/people/employees/hiring-employees
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• 

Hiring employee’s checklist | business.gov.au

  

The student must list three (3) examples of private information you may collect from an employee. 

 

 

What is personal information? - Home (oaic.gov.au) 

 

 

https://business.gov.au/people/employees/hiring-employees
https://www.oaic.gov.au/privacy/guidance-and-advice/what-is-personal-information#:~:text=Introduction
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Australian Privacy Principles quick reference - Home (oaic.gov.au)

 

https://www.oaic.gov.au/privacy/your-privacy-rights/your-personal-information/what-is-personal-information
https://www.oaic.gov.au/privacy/your-privacy-rights/what-is-a-privacy-policy
https://www.oaic.gov.au/privacy/australian-privacy-principles/australian-privacy-principles-quick-reference#:~:text=Australian%20Privacy%20Principles%20quick%20reference%20%20%20,deal%20with%20...%20%209%20more%20rows%20


  

ASSESSOR GUIDE  FNSTPB411 Complete business activity and instalment activity statements 

 

Confidentiality of client information | TPB

 

Annual reporting | Australian Taxation Office (ato.gov.au) 

 

https://www.tpb.gov.au/confidentiality-client-information-basagents
https://www.ato.gov.au/Business/PAYG-withholding/Annual-reporting/
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Employees | Australian Taxation Office (ato.gov.au)

 

 

  

The student must identify what contribution caps are. 

 

 

• 

• 

Growing your super | Australian Taxation Office (ato.gov.au) 

 

• 

https://www.ato.gov.au/Individuals/Super/Getting-your-super-started/Employees/#:~:text=You%E2%80%99re%20generally%20eligible%20to%20choose%20a%20super%20fund,agreement%20%28including%20contractors%20paid%20principally%20for%20their%20labour%29.
https://www.ato.gov.au/Individuals/Super/Growing-your-super/
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• 

Understanding contribution caps | Australian Taxation Office (ato.gov.au) 

 

 

a.  

  

 

 The student must list the information that must be included on an invoice for it to be a valid tax 

invoice. 

 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

https://www.ato.gov.au/Individuals/Super/In-detail/Growing-your-super/Super-contributions---too-much-can-mean-extra-tax/?anchor=Understandingcontributioncaps#Understandingcontributioncaps
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https://www.ato.gov.au/Business/GST/Tax-invoices/
https://www.ato.gov.au/Business/PAYG-withholding/Payments-you-need-to-withhold-from/Withholding-from-suppliers/Withholding-if-ABN-not-provided/
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• 

• 

• 

• 

• 

• 

• 

Business activity statements (BAS) | Australian Taxation Office (ato.gov.au)

 

• 

• 

• 

Tax and fundraising | Australian Taxation Office (ato.gov.au) 

https://www.ato.gov.au/Business/Business-activity-statements-(BAS)/
https://www.ato.gov.au/Non-profit/Gifts-and-fundraising/Tax-and-fundraising/
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ASSESSOR GUIDE  FNSTPB411 Complete business activity and instalment activity statements 

 

Deductions | Australian Taxation Office (ato.gov.au)

 

Five (5) years from the date you lodge your tax return. 

Records you need to keep | Australian Taxation Office (ato.gov.au)

 

How GST works | Australian Taxation Office (ato.gov.au)

 

https://www.ato.gov.au/Individuals/myTax/2022/Deductions/
https://www.ato.gov.au/Individuals/Income-and-deductions/Records-you-need-to-keep/
https://www.ato.gov.au/Business/GST/How-GST-works/
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Tax codes (Australia) - MYOB Business - MYOB Help Centre

 

Input-taxed sales | Australian Taxation Office (ato.gov.au)

 

 
The Tax Practitioners Board (TPB)  

https://help.myob.com/wiki/pages/viewpage.action?pageId=59869677#expand-Summaryoftaxcodes
https://www.ato.gov.au/Business/GST/When-to-charge-GST-(and-when-not-to)/Input-taxed-sales/
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• 

• 

• 

• 

• 

List five (5) example of services that can be provided by a Registered BAS Agent under the Tax Agent Services Act. 

The student must include five of the following specified by the Tax Practitioners Board. 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 
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• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

 
Source: Tax Practitioners Board. 2022. BAS services. [online] Available at: 

<https://www.tpb.gov.au/bas-services> [Accessed 17 October 2022]. 
 

The student must include five of the following specified by the Tax Practitioners Board. 

• 

• 

• 

• 

• 
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• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

• 

Source: Tax Practitioners Board. 2022. Tax agent services. [online] Available at: 

<https://www.tpb.gov.au/tax-agent-services> [Accessed 17 October 2022]. 

 

  ☐  
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