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Assessment Information

Submission

You are entitled to three (3) attempts to complete this assessment satisfactorily. Incomplete assessments will not be

— marked and will count as one of your three attempts.
All guestions must be responded to correctly to be assessed as satisfactory for this assessment.

Answers must be typed into the space provided and submitted electronically via the LMS. Hand-written assessments
will not be accepted unless previously arranged with your assessor.

Reasonable adjustment
Students may request a reasonable adjustment for assessment tasks.
Reasonable adjustment usually involves varying:

the processes for conducting the assessment (e.g. allowing additional time)
the evidence gathering techniques (e.g. oral rather than written questioning, use of a scribe, modifications
to equipment)

However, the evidence collected must allow the student to demonstrate all requirements of the unit.

Refer to the Student Handbook or contact your Trainer for further information.

o Please consider the environment before printing this assessment.
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Task overview
This unit requires you to prepare and administer tax documents for legal entities.

This assessment requires you to complete five (5] tasks to test your understanding and the skills required for
this unit:

e Task 1- Prepare tax documentation that complies with legislation, ATO and organisational requirements
e Task 2 - Role play

o Task 3 - Lodge tax return

e Task4 - Role-play

e Task b - Respond to audit requirements

This assessment uses a simulated business called Sydney Tax Agents. To complete the assessment tasks, you
must access information, documents, and templates associated with clients of Sydney Tax Agents. The
supporting documents you need to complete the assessment can be downloaded from the learning platform
under Module X Assessment 3 tab.

To be assessed as competent, you must complete all tasks in the spaces provided in this assessment
document or MYOB Business.

Read the case study and complete each part.

Assessment conditions

FNSACC522 Prepare tax documentation for individuals is a prerequisite and does not require that it be certified
prior to this unit. This unit and its prerequisite may be delivered and assessed together.

This unit is designed to meet the regulatory requirements of the Tax Practitioner Board [TPB]. Where registration
with the TPB is sought, assessment must reflect the conditions described by the regulator, which stipulate that
a significant amount (at least 40%] must be completed under some form of independent supervision. Where
recognition of prior learning [RPL] is used, it must also meet the requirements of the Board’s policy on RPL.

Details of requirements can be accessed on the TPB website at: Atip./www.tpb.gov.au

Assessment note: For this assessment, task 6 must be completed under independent supervision. Please refer
to the additional independent supervision instructions.

Tax Practitioners Board (TPB) Tax agent registration

In Australia, if you want to provide tax services for a fee or other reward, you must be registered with the Tax
Practitioners Board (TPB].

To become a registered Tax agent, you must satisfy specific qualifications and experience requirements set out
in the Tax Agent Services Regulations 2022 (TASR]. These requirements include a primary qualification, Board-
approved courses, relevant experience and other criteria.

You may apply to register as a BAS agent through one of six options outlined in the TASR [item 201 or 206],
depending on your qualifications and experience.
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e i

A SRR B for tax agent registration (including renewal)

Australinn Government

Primary qualification

Australian Commercial Basic
taxation law law accountancy
principles
Degree or post-g! award in ing (from an
tertiary ion) or award that is Required’ Required Not required
Board approved (from an eq

Tertiary qualifications

in law

Summary of qualifications and experience requirements

Relevant
experience

206
Membership of a professional  }
association §
1 Must include @ cempenent in the Tax Agent Sendces Act 2009, induding the Code of Professional Conducl.

2 May be reguired I the Baard cansiders it & relevant to lhe tax sgent senices you are applying o provide.
2 1 you were previausly registered under the neome Tax Asssssmant Act 1936 you da it need 1o complete 3 Board appraved course in commereil | 3w Lo regisler er renew under ilsms 303 or 205,

TPB approved courses

Board-approved courses are nationally recognised units approved by the Tax Practitioners Board (TPB] for

registration purposes.

FNSACCB01 - Prepare and administer tax documentation for legal entities, and FNSTPB402 - Establish and
maintain payroll systems included in this FNS40217 Certificate IV in accounting and bookkeeping qualification.
Together they meet the TPB-approved course in basic GST/BAS taxation principles (GST/BAS course] academic

requirements for registration as a BAS agent.

This assessment is designed to meet the education requirements of the Tax Practitioners Board [TPB], which
stipulates that a significant amount (at least 40%)] of the assessment must be completed under some form of

independent supervision.

Tasks that must be completed under independent supervision are:

o Task 1- Prepare tax documentation that complies with legislation, ATO and organisational requirements

e Task 2 - Role Play

e Task 3 - Lodge Tax Return

e Task4 - Role Play

e Task b - Respond to Audit Requirements

Additional resources and supporting documents

To complete this assessment, you will need:

e Access to a computer with internet
e Access to Microsoft word or similar
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e Access to MYOB Business
e Access to learning materials

Supporting documents:

e FNSACC601_02_CaseStudy_Company-tax-return-2022-eform-reader
o FNSACCB01_03_CaseStudy_TaxPreparation Policy

e FNSACC601_02_Case Study_ClientEngagementLetter

e FNSACCB01_03_CaseStudy_NoticeOfAssessment
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Task instructions: Prepare tax documentation, lodge and respond to audit requirements

Task 1- Prepare tax documentation that complies with legislation, ATO and organisational requirements

Task 1 contributes to the education requirements of the Tax Practitioners Board [(TPB], Board approved
course in Australian Taxation Law and must be completed under independent supervision. Please refer to
the additional independent supervision instructions.

Attachments

e FNSACC601_02_CaseStudy_Company-tax-return-2022-eform-reader
e FNSACC601_03_CaseStudy_TaxPreparation Policy
e FNSACC601_02_Case Study_ClientEngagementLetter

1. Research INCOME TAX ASSESSMENT ACT 1936 - S.161 ITAA3G. List three requirements you must adhere to
when lodging the income tax return for Concord Mechanical Workshop Pty Ltd. (Approximately 25-30 words]

1.1. Requirements you must adhere to when lodging the income tax return for Concord Mechanical Workshop Pty

Ltd.
MARKING GUIDE
There is no submission due date for this task. Candidates may submit this task when they are ready.

The candidate's response must match any three of the benchmark answers provided.

[t must be in the form provided by the ATO.

It must be lodged in the prescribed manner.

It must be lodged within the specific time frame.
It must contain the required information.

It must be signed by the taxpayer.

2. Prepare Concord Mechanical Workshop Pty Ltd.’s tax return and calculate its tax obligation:

e Access FNSACCB01_03_CaseStudy_Company-tax-return-2022-eform-reader. [Used in Assessment 2
Task 5]

e Review:
o Sydney Tax Agents Tax Preparation Policy FNSACC601_03_CaseStudy_TaxPreparation Policy
o Theinformation you have gathered about Concord Mechanical Workshop Pty Ltd
o The reports from MYOB
o Theinformation provided by John Edwards in the Client Engagement Letter FNSACC601_02_Case

Study_ClientEngagementLetter

e Using the Company-tax-return-2022-eform and the information you have gathered, follow standard
accounting practices and principles to prepare Concord Mechanical Workshop Pty Ltd.’s 2022 company
tax return and calculate its tax obligation.

e Save the completed eform on your desktop using the naming convention:
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student name_ FNSACC60] 02 CaseStudy Company-tax-return-2022.

This eform will be used in Task 2. Note: Depending on the software you use, you may need to recreate the data
again in the company tax return form.

b. Complete Tax Return

MARKING GUIDE

This part is designed to ensure that the student can prepare tax documentation, lodge the tax
documentation and respond to audit requirements.

The candidate must use the ATO Company Tax Return 2022 eform template to prepare Concord Mechanical
Workshop Pty Ltd.'s tax return and calculate its tax obligation. The completed Company Tax Return will be
used in Task 2 role-play.

The candidate's response must match the benchmark answers below.

Page 1
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Australian Government 2 0 2 2 _'
Australian Taxation Office.  COMmMpany tax return,

Day Month vear Day Month e

of1|/|oj1|/|2|0|2]|2| 1. |3|0]|/|o]&|/|2|0]2|2

Or specify period if part year or approved substitute period.

0 Notes to help you prepare this tax When completing this return

return are in the Company tax returm Print clearly, using a black pen only.
instructions 2022 (the instructions), Use BLOCK LETTERS and print one character in each box.

B otk AT el A el A L]

Place in all applicable boxes.

£

Company information

22909590

Tax file number (TFN) i) <1 o R ¢ sicdal gl

Name of company
ClO|IN|C|OIR|D| [MIE|C|H|AIN| I |CIA|L| MW|O|R|K|S|H|O|P| |[[P|T|Y| |L|T|D

Australian business number (ABN) |2/ 8 0|08 6| 7|2 1|(7(9

Previous name of company
If the company name has changed, print the previous name exactly as shown on the last tax return lodged
and show Australian company number (ACN) or Australian registered body number (ARBN).

ACN

ARBN

Current postal address
If the address has not changed, print it exactly as shown on the last tax return lodged.

PO BlO(X 23| 4

Suburb/iown Statsfenory ~ Postcode
FI|I|V|E| (D|OfC|K| N S|W 2|0 46
Country if not Australia

Postal address on previous tax return
If the address has changed, print the previous address exactly as shown on the last tax return lodged.

Suburb/town Sta'tafteﬁ'itcrf Postcode

Country if not Australia

MAT C538-06.2022 OFFICIAL: Sensitive (when completed) Page 1

ADDITIONAL INFORMATION FOR THE ASSESSOR
Page 2, Q3 Status of the company must be a small business entity.
Concord Mechanical Workshop Pty Ltd meets the ATO’s definition of a small business entity.

From 1July 2016, you are a small business if you are a sole trader, partnership, company or trust that:
e gperates a business for all or part of the income year, and

e has a turnover less than $10 million [the turnover threshold).
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r

Business address of main business
9| |E|D|W|A|R|D B|E|N|N|E|T|T DRIV |I|E

Suburb/town Slateferory  Postcods
c|lo/n]c[olr]D N[ sw 2|[5]a]s

Country if not Australia

Final tax return Mo El Yos I:l

Electronic funds transfer (EFT)

We need your financial institution details to pay any refund owing to you, even if you have provided them to us before.
Write the BSB number, account number and account name below.

[See relevant instructions.)

BSB number (must be six digits) 3118 |(7|6| Accountnumber |9|8|7 6/|5(4 3
Accountname

C||O|N||C||0||R|D M|E|C/H|A|N|I|C/A L W|O|R|K|S||H||O|P

1 Ultimate holding company name and ABN or country code

AEN OR Country code

Immediate holding company name and ABN

ABN

2 Description of main business activity
A|U|T|O|M|O|T|I|V|E R|E|P|/A|I|R & M|A|I|N|T|E|N|A|N|C|E

Industrycode B|94(1|9(9 Percentage of foreign shareholding A|0) | | %

3 Status of company — print in all applicable boxes.
Your selections at this question may determine how the tax law applies to you. See 3 Status of company in the instructions for
more information about company status.

Resident C1 E Non-resident no czD Non-resident with cal:l

permanent estab. permanent estab.

Cooperative D1 D Non-profit D3 D Strata title D4D deve:opmer?te fou‘ﬁg D5 D
Limited Corporate Public trading . [
partnership De I:l unit trust D7 |:| trust DBI:I Pivete DY
Public D10[]
Multiple Ceased Commenced
business E1 E business E2 |:| business E3|:|
Small business i
entiy F1 B Base rate entity F2 |:|

Significant Country by country
global entity G1 |:| reporting entity Gz |:|

Consclidat
onsclidated Z1 I:l Consolidated zzD

head company subsidiary member

L

Page 2 OFFICIAL: Sensitive (when completed) COMPANY TAX RETURN 2022

Page 3
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Company ABN 2_8 0 0_'_8

4 Interposed entity election status
If the company has an existing election, write the earliest income year specified.
If the company is making one or more elections this year, write the earliest income year being
specified and complete an Interposed entity election or revocation 2022 for each election.
If revoking an interposed entity election, print R and complete and attach the Interposed entity
election or revocation 2022,

[

5 Country by country reporting entity
If, at question 3 label G2, you indicated that you are a Country by country reporting entity.
Have you lodged a general purpose financial statement with ASIC in relation to this incorme
year (before the due date for lodgment of the statement with ASIC)?

Will you be lodging a general purpose financial statement with ASIC in relation to this
income year (before the due date for lodgment of the statement with ASIC)?

A YesD HOD
B YesD I‘-Ic:l:l

Information statement - 1o be completed by all companies
6 Calculation of total profit or loss

Income . -l
Gross payments subject to foreign resident BS 54
withholding (excluding capital gains) Jgl | y ;i
Gross payments where ABN not quoted A S 5| |3 9|3
Apry— Ll ?
Other sales of goods and services C 3| | 3|24 |6 1|94

Gross distribution from partnerships D S

Gross distribution fromtrusts E $

2
%

Forestry managed investment scheme income X $ J , ! -0
Grossinterest F $ ) , : 1 5 -5
Gross rent and other leasing and hiring income G S 38| |6 3 |-b
Jer— Ll ]
Total dividends H S| || e
| - [ R ’ ?
Fringe benefit employee contributions 1S 3| |5|0|0|-Bq
= ® . CODE
Assessable government industry payments Q S ; X 2 g 5 0 |- ' E
Unrealised gains on revaluation ] 1 )
of assets to fair value JS fod . y ’ >
Other gross income R $ ¢ [ [
_— L ] ] |
Total i sl D [ 3[[7]a] [7]e]8]-0a /
otal incoms SS[,_ L] ) ’ ey [

GOMPANY TAX RETURN 2022 OFFICIAL: Sensitive (when completed)

22.09590

c

Page 3

Page 4
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All other expenaes S $

& Calculation of total profit or loss — continued
Expenses PR R SRy g L
Fareign resident withholding expensss $ 1 lo]-3e
[excluding capital gaina) | % S | N Y | | OO ) SO IO ol
Costofsales A S 38| |7||5/{0|-B& I." |
15 L ]
Contractor, sub-contractor and ) O o o o R O 5
commission expenses c $_._, __,__._,.__i >
Superannuation expenses D $ 2(| 8] | B||& E'-}(
e e e
Baddebts E $ 0 -3¢
| S | B f | S| S | S ) SR S | SR ) S S S
Lease expenses within Austraia F § 4 | (21136 |-3g
L ——
Complete Lease expenses overasas | $ | I :' | |0 |5g
and attach S e ey e
an Infernational Rentexpenses H $ (12| |0|0)0-5d
dealings scheduls et e e e ¥ D e i
2020 Interast expenses e
within Australia v $ il sl dm Al P 8. .5 e
— Interest expenass Frlr et rir sl
OVET3Sas J $__, __,___,__i =
L Royalty expensss il i s L.
OVErsEas u $__,_'__,__.'_... _i ><
Do you have a Foyalty expenses CrIrrmrirnmmwirm el
rlGrl;.residenf_ within Australia W$ I P | ,__=_:._._£ >
withholdi T T il EE
W__ HEREg Depreciation expenases X & 8 |4l1]i9|-Ba
payTEM: or | SN | S ) S| | NN Y SN IS § S O S | S )
reporting e ] (i ] )
obligation? Motor vehicle expensss Y § 2( |3||0[0 -]
LI | P | [t L | e Y i | il
See instructiona. B e e e
Repairs and maintenance £ & 21915 B4
e Ly Ly L
Unrealised loases on revaluation I I 1 : 1.
of asseta to fair value G $ | I | | | S | PP B 1 =<

| 3| 5| 2| | 2| 7|| 2|-B4

Total expenzes @ $ |:| [T F ] T_-i'_g T?:}( I."I|:|
Total profit or loss
Subtract Total expenses Q I it [l ek |
from Total income 5 TS LA L Y I | ,_li,iii = / |E|
Page 4 OFFICIAL: Sensitive (when completed) COMPANY TAX RETURN 2022
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Company ABN | 2| 8 0.0 a &l 7 2 .1 7l @ -I

7 Reconciliation to taxable income or loss

Total profit or losa amount shown at T item 6 % 7( 4| | 6] 5| 5|54 I." | L|

—_ . ' L—1y »

Anawer Yes at @ if the company had an

Did you have a CGT event during the year? G Yes D No E amount of a capital gain from a trust,

COGE
|
Have you applisd an exemption or ollover? N Yes D No E ."I

et

o Do you need to complete a Capital gains tax (CGT) schedule 20227

Add: Met capital gain A ol-58
S | P N NS | P S | O | S S | ||

Mon-deductible exempt income sxpenditure U $ :: ,::_ : _:: d ::E O o}

Franking credits  J $_-_,_._ .. —_r___0><

Aussen kg o ¢ o ], NI, O, O E =

o e o revmouasa neme € S, LTI, CICIC], [ (o] 0

Other assessable income B $ ___ o O —_—0 O]

L) | S | R R S | S| RAA U P R ST Y S| At A

Mon-deductible expenzes W $;

Accounting expenditurs in item 6 D $
subject to R&D tax incentive

Subtotal || §
s e
Less: Section 46FA deductions for i | fE=
flow-on dividends c $ o g ) F 0>
mplste Bt ot v vl - —r— ——— ———— ———
R duction for decline in value of I :
— depreciatingassets F S| [ |1 || I[ |, [l [/8] 18] 2] %-5@ |
an Infemational
lealings scheduls Forestry managed investment il i it .
el 0 erel scheme deduction u $_._',_._ ' __,___G =<
Immediate deduction for capital expenditure E $ 5| | 5| 0| 0|1
B e ——— e —— e ———
Deduction for projectpool H $ 0|5 _
A, iy . b e e ety [ i—
Capital works deductions | $ 0|5 |
P I IS —
AL iy o —
Section 40-880 deduction Z $ 0|5 2
—_— ¥ { I § S—— 8
Landcare operations and deduction for decline in value NS | O o o Y o ___0 52 (o E—
of water facility, fencing asset and fodder storage asset L e I P ’ PAERpE N —
|
Dieduction for environmental FI A r Tt rimwairim Tal —
Do you need protection expenses 0 $ | BN | S ) N | N | [ N | | I ___U > 1
to complete —r— ——— ——— ——r— o—
the Intamational  |— Offshore banking unit adjustment P § 05
dealings schedulz S i R e T i A
20227
COMPANY TAX RETURN 2022 OFFICIAL: Sensitive (when completed) Fage 5
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Page 6

-

Less: — continusd

exemptincome VS| || || |[ | |[ [ ][ ][] |[ol>e
|

L L] el oe
T:FAmduchGnsﬂamﬁEﬁEmﬂﬂé ws[ ]| |,| ] [ |,| [ | oo

Other inceme not included in 2ssessable income 0$i " || || ||
L

a
o rmure | ommmassomeserss x s (I, O], IRl
s 022 racoseesssacsa w8 [ ] [T ]| (] [l

Tax Ioeses trenafarmsd in (from of to & foreign bank ss[] || W || ] || [ Tolsa

tranch or & PE of 2 forsign financial entity)
23], [e]2][ o)== /=]

subtraetion fems suvtotat [T [ | [ [[ [ [ ]
e iocanessmes 7 S [RSIIN INIRIN, SEECH RN o /(5

jan amount must be ncbided even 7 is xeo)

8 Financial and other information
Functional curency transiation rete N | " || ” " !l || || H |

Functional curmency chossn DDD
ovening s & s (]I, (1001, L1001, I sl
ruensae o come e & S]] I a0 el
g 8 3], (00,0000, L) 5= /L

Trading stock slection . fes D Na E

maosceoes €8 | [ [ [ | ][ [ [ [ [5],[s]o]o]se

avcureenzsses D S| || [ || | | [ I I[ ][ [a]l],[3]2]s]o<

L]

messses €S| || | [[ [ [ [ I ]l ][ [[s]s][2]=]3]oe

masscreaiors FS| | [ [[ | ] | [1]2]2] [6]2] <

s ewsnes @ s ], (1, I, 0] el o<

wouianiios WS| || [ || || ]| |[ ]I ][ [s]o][]7]]oe
waoeet S| [ [ [ [ [ [LIICLEII L (o=@
Commerciat asot orgivensss K $| || [[ [ [ |, I ]| |,[ ][ [[o]»e

prarkea ovasencs paic I $| || | |, | [ [ [ ] ],L ]l [le]-»
LILL L [ole
LI LI [ofo=

S e—— L RN ER RO

Unfranked avideraspaid K S| | | | | ||

]

Cipening franking account balancs Fl$i " || |’| ” ”

]

Select your aggregsted wumover rangs X |E| {Esiect rangs Ata Py

rggregmeaumover ¥ S [ [ [[ [ I [[ [ [ L[] [=e

Fage s OFFICIAL: Sensitive (when completed) COMPANY Thp RETUIRN 2002
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Small business entities

The company must account for changes in the value of its trading stock only if the difference

between:

e the value of the company’s stock on hand at the start of the income year as shown at A Opening
stock, and

e areasonable estimate of the value of the company’s stock on hand at the end of the income year
is more than $5,000.

Page 7
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Financial and other information — continued
Excess franking offsets

Loans to shareholders and their associates N $
Total salary and wage expenses

Payments to associated peraona

Groas foreign income

ket foreign income

Attributed 5 .
foreign income ERIES Gty
Unliated courntry
Do you need to complete
a Losses schedule 20227 Transferor trust

L]
L III'I!!D ]

[]
O,
2,

— i CODE
o s[J] [T EE |7!s'g></D
o s[,00. 000, R
& s, [, g

s s[J0, 00,000, 00@

LI, LI I fo)o=
v s, IO, 0000, CIC ) e)-oe

—— e RN
s s[ T, [T, 0000, e se

TOFA gaina from unrealised movements in
the value of financial amangements

8 Gapital allowances
Depreciating assets first deducted in this income year

Intangible depreciating asasts firat deducted A$| ” ii " | | || | Ii

s s ]
T
|
1

[ ]sa
[o][o]:52

|
Other depreciating assets frstasaucted B $[ [ [ ] [ ] [[1[2][o] [o]
L )

C Yes@ NGD

Are you making a choice to opt out of temporary P
full expensing for some or all of your eligible assets?

0

’

Have you seif-asseased the effective life
of any of these asseta?

(A — Some slgible asssts; B — All eligible azsets)

O00E

Mumber of aasets you are opting out for Q

alue of assets you are opting out for

ss_| |,I || |D,| || |D,15!!°E'><
HENEE
u YesD No@

D ves[] no ¥

Total adjustable values at end of income year E$|_|| | |r| | || ||3||0| &0
Fsl L DL
Gs] |u
s [T _||—| [ || T 1]
vs 1,000, 000, LLH—
v s[,C00, 000 00

Temperary full expensing deductiona

Mumber of asaets you are claiming for T

Are you using the alternative income test?

For all depreciating assets

Did you recakulate the effective life for
any of your assesta this income year?

Aasesaable balancing adiustmenis on the
disposal of intangible depreciating asseta

Deduciible balancing adjustments on the
disposal of intangible depreciating asseta

Termination value of intangible depreciating assets

Pt
|2
=
|-5€
Termination value of other depreciating asseis P

Subsequent year accelerated depreciation
deductions for assets using Backing
busineas investment

COMPANY TAX RETURN 2022 OFFICIAL: Sensitive (when completed) Page 7
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i

@ Capital allowances — continued

For entities connected with mining operations, exploration or prospecting

Total mining capital expenditure and/or transport

Complete and attach a
Consoldated groups losses
schedule 2022 or a Losses
schedule 2022, as applicable,

i the surm of U and V i greater
than $100,000. Refer to

the applicable schedule
instructions for full details of who
must complete the schedule.

Page 8

Tax losaes carried forward u
to later income years

Met capital lbases camed
forward to later income years

Tax loss 2019-20 carried
back to 2018-19

Tax loss 2020-21 carried
back to 20168-192

Tax loss 2020-21 camied
back to 2019-20

Tax loss 2021-22 caried
back to 201819

Tax losa 2021-22 carried
back to 2019-20

Tax loss 2021-22 camied
back to 2020-21

Tax Rate 2019-20

Tax Rate 2020-21

Met exempt income 2018-12
Met exempt income 2019-20
MNet exempt income 2020-21
Income tax liability 201819
Income tax liability 2019-20

Income tax liability 2020-21

OFFICIAL: Sensitive (when completed)

o v oty e e [ IE'X
depresiates msoets vmes 1 exprocaton o prospecars 15 S N, AN, SRS IRIINICE)
Geprosiling euts st expicsation o proseecg % IR, IS [DARNE [0 ||° ke
s =g A Decucton torceranassets AS[ [ | [T ] [T Ts] []ol[o]:5
e e L C T ] o) se
e M e e M nare P I N N o
stores and work in progress
i vt sceme tax oreet enamement ¥ 8| |11 L LT el
13 Losses information

s LT LT T T O el-0e
vs[ 10T T, O e)-sa
AS|

B S| JD DULI

IEIL UD ]-5

| ||U|)(

wl ,I |

D $I_!U,U!_IIJ.I_.UI_!,I_IIJLOI'K
ES[ [ LT TIIT T[T Iolse
Fs| | | |
G [ ][ o]
H [T[Toel%

s T, T T Ie]-0e

3 s T CTL L ol

ks ,CT 0T LT 0] 0e

Ls[, LT 1T 0] se

ms[ [T 0 el-se
(T

|
N S| L

L o)<

COMPANY TAX RETURN 2022
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Task 2 - Role play

Task 2 contributes to the education requirements of the Tax Practitioners Board [TPB], Board approved
course in Australian Taxation Law and must be completed under independent supervision. Please refer to
the additional independent supervision instructions.

You will complete a role-play activity with your assessor.

You must complete and submit Task 1- Prepare tax documentation that complies with legislation, ATO and
organisational requirements before this task 2.

Role play instructions

The role-play/meeting will include two participants, you and the assessor (acting as the
client], must not exceed 15 minutes duration and must address all elements of the
Observation Checklist below.

Contact your assessor to organise a time to conduct the role play. This assessment can be
conducted in a face-to-face environment or a simulated online office environment using a
system such as Zoom, Skype or Teams.

If the assessment is conducted using a simulated online office environment using simulated
meeting software, consent to participate in the recording must be captured for all
participant/s at the start of the meeting. This is achieved by the student reading the following
statement at the start of the recording, with all participants replying their name and job title
to inform consent.

"This session/presentation is being recorded for assessment purposes for my course with
Swinburne Open Education. This session will be recorded and submitted through my course
online learning platform to my assessor for grading. All participant/s in this session indicate
their consent to be included in this recording by stating their name and job title.”

The time taken to capture consent at the start of the recording does not count towards the
recording time limit.

Include this recording as part of your assessment submission.

Role-play Context

You work as a bookkeeper and BAS Agent with Sydney Tax Agents. Your current qualification meets the Tax
Practitioners Board [TPB] requirement to become a registered tax agent. To gain additional experience in tax-
related work, you are assisting your manager Peter Pollock in preparing the tax returns for clients, consulting
with clients about their returns and asking clients to complete a declaration to verify the accuracy of tax
documentation, as required by law.

In task 1, you prepared the Company Tax Return 2022 for John Edwards, owner of Concord Mechanical Workshop
Pty Ltd. In this role-play, you will meet with John Edwards [your assessor] to present and confirm the details of
the tax return.

Prepare for the meeting by:

e Reviewing the completed tax return from task 1

e Access all supporting documentation used to calculate the figures entered in Concord Mechanical
Workshop Pty Ltd.'s 2022 company tax return.
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During the meeting, you must present the tax documentation to the client for verification and approval.

This will require you to:

present the company tax return that you prepared in task 1to John Edwards [your assessor], including:
o your treatment of income and expenses
o your computation of the client’s tax obligations

explain to John Edwards, Concord Mechanical Workshop Pty Ltd.’s tax obligations, the requirement to
follow advice from tax authorities and the consequences of non-compliance.

ask questions to confirm Concord Mechanical Workshop Pty Ltd.’s income and allowable deductions.

establish what evidence Concord Mechanical Workshop Pty Ltd has to support deductions if the
substantiation rule applies. The substantiation rule is the requirement of the ATO for taxpayers to have
written evidence to prove the expense for allowable deductions.

request John's signature to verify and approve the details in the tax return, as required by law.

Trainer/Assessors Role

The trainer/assessor will role-play John Edwards, owner of Concord Mechanical Workshop Pty Ltd. They will
participate in a meeting with the student who will role-play an employee of Sydney Tax Agents who is currently
gaining experience to become a registered tax agent.

During the meeting, John Edwards [assessor] will be:

presented with the 2022 company tax return for Concord Mechanical Workshop Pty Ltd
asked to confirm the information included in the document is correct

asked to confirm he has evidence to prove the expense for allowable deductions
asked to sign the document.

During the meeting, the student must present the tax documentation to the client (assessor] for verification
and approval.

This will require the student to:

present the company tax return that you prepared in task 1to John Edwards [your assessor], including:
o yourtreatment of income and expenses
o your computation of the client’s tax obligations

explain to John Edwards Concord Mechanical Workshop Pty Ltd.'s tax obligations, his obligation to
follow advice from tax authorities and the consequences of non-compliance.

ask questions to confirm Concord Mechanical Workshop Pty Ltd's income and allowable deductions.

establish what evidence Concord Mechanical Workshop Pty Ltd has to support deductions if the
substantiation rule applies. The substantiation rule is the requirement of the ATO for taxpayers to have
written evidence to prove the expense for allowable deductions.

request John's signature to verify and approve the details in the tax return, as required by law.

During the role-play, the assessor must:

listen to the student.
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e ask questions about the treatment of income and expenses to encourage the student to provide
detailed responses, if necessary. For example, Is Fringe benefit employee contributions included as
income? Explain the deduction for capital expenditure.

e Respond to all guestions to confirm Concord Mechanical Workshops' income and allowable deductions.

e Agree that all written evidence and receipts can be produced at the audit. Acknowledge that you
understand the penalties for filing a fraudulent return or failing to pay taxes owed.

e Sign and verify the tax return to confirm and agree to the details.

Observation checklist

The assessor observed the student skills and satisfactorily [S) covered the following criteria or not yet
satisfactory [NYS] and requires re-assessment.

MARKING CRITERIA / OBSERVATION CHECKLIST Satisfactory Not Yet
(To be completed by the Assessor when they watch the video or observe (S) Satisfactory
the assessment in real-time as they conduct the assessment]) INYS)
1. | Presented the tax documentation to the client [assessor] for [] []

verification and approval, including:

e presented the company tax return, including:
o treatment of income and expenses
o computation of the client’s tax obligations and

e explained Concord Mechanical Workshop Pty Ltd.’s tax
obligations, his obligation to follow advice from tax authorities
and the consequences of non-compliance.

e asked questions to confirm Concord Mechanical Workshop Pty
Ltd.'s income and allowable deductions.

e established what evidence Concord Mechanical Workshop Pty Ltd
has to support deductions if the substantiation rule applies.

Look for:

e The student presented and explained all parts of the tax return

e Asked open and closed questions to confirm Concord Mechanical
Workshop Ltd’s income position and allowable deductions

e Checked with the client that there is written evidence to prove
the expenses for allowable tax deductions according to the ATO
substantiation rule.

2. e requested John's signature to verify and approve the details in [] L]
the tax return, as required by law.

Look for:

e Received verification by asking John to approve and sign the
return.
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Task 3 - Lodge Tax Return

You lodged Concord Mechanical Workshop Pty Ltd.'s tax return on the lodgement due date. You did not apply
for the special extension under the Tax Agent Lodgement Program.

Use the email template below to draft an email to John Edwards to:

e advise of the date you submitted Concord Mechanical Workshop Pty Ltd.'s tax return

e remind John of his future tax obligations, including:
o Tax Agent Lodgement Program
o Penalties for Late lodgement of returns
o Extension of time for lodgements

Approximate word count 250 -275 words

MARKING GUIDE

The student must submit the relevant tax documentation to the ATO within established timelines. This e-mail
confirms that the tax documentation has been submitted and also advises of ATO timelines.

Student wording will vary but must align with the following benchmark:

Email Template

To: John Edwards

From: Students Name

Subject: Concord Mechanical Workshop Pty Ltd.’s tax return
Dear John

[ am writing to advise you that | have submitted Concord Mechanical Workshop Pty Ltd.'s tax
return for the 2022 financial year on your behalf. The tax return was lodged with the Australian
Taxation Office [ATO] on 31 0ctober 2022.

| would like to take this opportunity to remind you of your future tax obligations and provide
some important information to ensure you meet your obligations under relevant legislation.

Tax Agent Lodgment Program

As aregistered tax agent, | have access to the Tax Agent Lodgment Program. This program
allows me to lodge your tax return electronically with the ATO. This means that your tax return
can be lodged faster, and you can receive any refund owed to you more quickly.

Penalties for Late Lodgment of Returns

If you fail to lodge your tax return by the due date, you may be liable for penalties and interest
charges. The penalties can range from $220 for returns up to one month late to $1,100 or more
for returns lodged more than 12 months late. Interest will also be charged on any amounts
owed to the ATO.

Extension of Time for Lodgments

If you are unable to lodge your tax return by the due date, you may be eligible for an extension
of time to lodge. However, it is crucial that you apply for an extension before the due date to
avoid any penalties or interest charges.

If you have any questions or concerns, please do not hesitate to contact me.
Best regards,

Students Name
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Task 4 - Role play: Advise client of tax obligations

Task 4 contributes to the education requirements of the Tax Practitioners Board (TPB], Board approved
course in Australian Taxation Law and must be completed under independent supervision. Please refer to

the additional independent supervision instructions.

Role play instructions

The role-play/meeting will include two participants, you and the assessor (acting as the
client], must not exceed 15 minutes duration and must address all elements of the
Observation Checklist below.

Contact your assessor to organise a time to conduct the role play. This assessment can be
conducted in a face-to-face environment or a simulated online office environment using a
system such as Zoom, Skype or Teams.

If the assessment is conducted using a simulated online office environment using simulated
meeting software, consent to participate in the recording must be captured for all
participant/s at the start of the meeting. This is achieved by the student reading the following
statement at the start of the recording, with all participants replying their name and job title
to inform consent.

"This session/presentation is being recorded for assessment purposes for my course with
Swinburne Open Education. This session will be recorded and submitted through my course
online learning platform to my assessor for grading. All participant/s in this session indicate
their consent to be included in this recording by stating their name and job title.”

The time taken to capture consent at the start of the recording does not count towards the
recording time limit.

Include this recording as part of your assessment submission.

Role-play Context

In the previous tasks, you prepared and lodged the Company Tax Return 2022 for John Edwards
Concord Mechanical Workshop Pty Ltd.

You have received the attached Notice of Assessment:

, owner of
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Aioh

L S Australian Government
ﬁ-fgk“' Australian Taxation Office

Tax period ending 30 June 2022

CONCORD MECHANICAL WORKSHOP PTY LTD Tax file number 1M111111

PO BOX

FIVE DOCK NSW 2046 Date of issue 15 November 2022
Our reference 12321312
Internet: www.ato.gov.au Phone enquiries: 13 28 61

Notice of assessment - year ended 30 June 2022
Income Tax Assessment Act 1936 and Income Tax Assessment Act 1997
Description Debits $ Credits $

Your taxable income is -$81,736

Tax on your taxable or netincome 0.00
Outcome of this notice | Refund Amount $2,500.00|
Total amount payable/refundable | Referto Statement of Account |

| Please keep this notice for future reference|
Please see over for important information about your assessment

Melinda Smith
Deputy Commissioner of Taxation

Other information relevant to your assessment:
The Commissioner rounds down certain small amounts that may be owed by you or may be refunded to you. You may have transactions on
your account where this has occurred.

Based on your income for surcharge purposes, you are entitied to an amount of private health insurance rebate. This amount has been
included in your notice under refundable tax offsets. For more information about the private health insurance rebate, visit our website,
www.ato gov.au/privatehealthinsurance

You have also received the following information from the ATO.

This letter is to notify you that the Australian Tax Office [ATO] has selected your income tax return for the
financial year ending 30 June 2022 for an audit. The audit will focus on the mileage deductions you have
claimed.

The purpose of this audit is to verify the accuracy of your mileage claims and ensure compliance with Australian

tax laws. To assist us in completing this audit, we kindly request that you provide the following documentation
by 20 December 2022:

A detailed log of your business-related mileage for the financial year ending 30 June 2022, including the date,
purpose, starting point, destination, and total kilometres travelled for each trip.

Supporting documentation for the claimed mileage, such as meeting invitations, email correspondence with
clients, or calendar entries that confirm the purpose of each trip.

A summary of the total mileage claimed, calculated using the appropriate cents-per-kilometre rate.
Please submit the requested documentation by mail to the following address:
Australian Tax Office Attn: Mileage Audit Department GPO Box 9990 Sydney, NSW 2001

Failure to provide the requested information by the specified deadline may result in penalties, interest charges,
or adjustments to your tax return. If you require additional time to gather the requested documentation or have
any questions regarding this audit, please contact our office at 13 28 61, quoting your Tax File Number.

We appreciate your cooperation in this matter and look forward to resolving this audit promptly and efficiently.
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In this role-play, you will meet with your client, John Edwards (your assessor], to advise of their current tax
obligations, inform them that advice from the tax office must be followed and respond to the above request
from the ATO.

Prior to the meeting, consider what John Edwards needs to do if he has not been maintaining his mileage
records.

Prepare for the meeting by reviewing the following:

e the Notice of assessment information
e Letter from the ATO

During the meeting, you must:

e Advise John of the Notice of Assessment
e Explain the impact the assessment will have on next year’s pay-as-you-go instalment tax [PAYG]
o Explain that all advice from the ATO must be followed

e Respond to the ATO letter by advising John of the actions required for the ATO audit and when this must
be completed

e Advise if others in your office should be involved in the audit process

Trainer/Assessors Role

The trainer/assessor will role-play John Edwards, owner of Concord Mechanical Workshop Pty Ltd. They will
participate in a meeting with the candidate who will role-play an employee of Sydney Tax Agents who is
currently gaining experience to become a registered tax agent.

During the meeting, the student must advise the client of current tax obligations [assessor] to advise of their
current tax obligations and inform them that advice from the tax office must be followed and that itis a
requirement to respond to requests from the ATO.

This will require the student to:

e Advise John of the Notice of Assessment

e Explain the impact the assessment will have on next year's pay-as-you-go instalment tax (PAYG], such
as changing PAYG amounts

e Respond to the ATO letter by advising John of the actions required for the ATO audit and when this must
be completed

e Advise if others in your office should be involved in the audit process. This addresses the foundation
skill of considering whether others should be involved. The student must provide justification as to their
response and if the experience of the supervisor is required.

e Respond to your problem of not keeping a mileage logbook and implement a contingency plan.

During the role-play, the assessor must:

e listen to the student.

e engage in conversation and ask questions, as necessary, such as ‘When is the assessment usually
due?’ ‘How does this impact PAYG?' ‘Can | just ignore the audit?’ ‘Are you able to handle the audit, oris
someone else in the office with more experience required?’ The student must discuss all of these areas,
and if not, the assessor must ask these questions for the assessment criteria to be satisfactorily
covered.

e Advise that they have not been keeping logbook mileage records. The student must implement a
contingency plan by advising of any of the following steps:
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Importance of maintaining a logbook and to start keeping one immediately.

e (ather alternative documentation from the client to support their car mileage claims. This may include
fuel receipts, service records, calendar appointments, or GPS data that can help establish a pattern of
business usage.

e Estimate business usage by estimating by estimating the percentage of car usage based on the
documentation provided.

e Prepare a written statement with circumstances and method used to estimate the business usage of
car and supporting documents.

Review all evidence and mark using the assessment checklist and assessment marking criteria.

Observation checklist

The assessor observed the student skills and satisfactorily [S) covered the following criteria or not yet
satisfactory [NYS) and requires re-assessment.

MARKING CRITERIA / OBSERVATION CHECKLIST Satisfactory Not Yet
(To be completed by the Assessor when they watch the video or observe (S] Satisfactory
the assessment in real-time as they conduct the assessment] (NYS]
1. e Advised the client of the Notice of Assessment and current tax [] []
obligations.

Look for:

e [nformation matched the Notice of Assessment

2. e Explained the impact of the assessment on next year's pay-as- [] []
you-go instalment tax [PAYG)

Look for:

e Explained the impact, including adjustments to PAYG required.
e Loss exceeded income, so the loss can be carried forward and
used to offset future income.

e May be entitled to a refund of PAYG already paid

3. e Explained that advice from ATO must be followed. [] L]
Look for:
e Advised of Notice of Assessment amount and payment not
required
4. e Respond to tax office enquiry by discussing audit requirements [] L]

and timeframe.

e Explained ATO requirements for logbooks.
Look for:

e Allrecords for mileage discussed, including start and end dates
of each trip, odometer readings, total kms for each trip, and the
purpose of the trip. Logbook must cover 12 continuous weeks.

o Timeframe was made clear as 20 December 2022

e Contingency plan was implemented to address issue of not
having a logbook

5. o Advised if others in the office should be involved in the audit [] []
process.
Look for:
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e Justification if others should be involved, including the qualified
supervisor
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Submission instructions
Submit your assessment via the LMS.

Assessment submission checklist

Students must have completed all tasks within this assessment before submitting. This includes:

Task 1 - Prepare tax documentation that complies with legislation, ATO and organisational requirements

1. Three requirements to adhere to when lodging the income tax return []
2. Case study company tax return from []
Task 3 - Lodge Tax Return

1 E-mail to John Edwards []

Assessment marking criteria

Assessor instructions: All sections must be completed. Refer to the template for sample answers and

benchmarks.

The evidence submitted demonstrates that the student has satisfactorily (S] covered the following criteria, or

the evidence is not yet satisfactory [NYS] and requires resubmission.

MARKING CRITERIA Satisfactory Not Yet
[S] Satisfactory
(NYS)
1. The student submitted three requirements to adhere to when lodging the ]S [ INYS
income tax return
All answers match the benchmark guidance to the assessor
2. | The student submitted the company tax return form and all fields have ]S [ INYS
been completed.
All answers match the benchmark guidance to the assessor
3. | The student submitted the e-mail to John Edwards e-mail template and ]S [ ]NYS
all fields have been completed
All answers match the benchmark guidance to the assessor
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Congratulations, you have reached the end of Assessment 3!
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