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Assessment overview 

This is assessment 2 of 4 assessments for FNSACC426 Set up and operate computerised accounting systems. 

This assessment requires you to complete three (3) tasks to test your understanding and the skill required for 
this unit. 

• Task 1  Set up a data file in MYOB Business 

• Task 2  Record end-of-year adjustments  

• Task 3  Perform an end-of-financial year rollover. 

This assessment uses a simulated business called Herbs for Harry. To complete the assessment tasks, you will 

need to access information, documents, and templates associated with Herbs for Harry. The supporting 

documents you will need to complete the assessment can be downloaded from the learning platform under 

Module 6 Assessment 2 tab.  

To be assessed as competent, you must complete all tasks in the spaces provided in this assessment 
document or MYOB Business. 

Additional resources and supporting documents 

To complete this assessment, you will need the following: 

 Additional resources: 

• Access to your learning materials  
• Access to a computer and the internet  
• Access to Microsoft Word  
• Access to MYOB Business 

 
Supporting documents: 
 

• Herbs by Harry - Trial Balance May 2020 
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   Please consider the environment before printing this assessment.  

Assessment Information 

Submission 

You are entitled to three (3) attempts to complete this assessment satisfactorily. Incomplete assessments will 

not be marked and will count as one of your three attempts.  

All questions must be responded to correctly to be assessed as satisfactory for this assessment. 

Answers must be typed into the space provided and submitted electronically via the LMS. Hand-written 

assessments will not be accepted unless previously arranged with your assessor. 

Reasonable adjustment  

Students may request a reasonable adjustment for assessment tasks.   

Reasonable adjustment usually involves varying:  

the processes for conducting the assessment (e.g. allowing additional time)  

the evidence gathering techniques (e.g. oral rather than written questioning, use of a scribe, 

modifications to equipment)  

However, the evidence collected must allow the student to demonstrate all requirements of the unit.  

Refer to the Student Handbook or contact your Trainer for further information.  
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Student Instructions  

This is an open-book written assessment. You can use your learning materials as a reference.   
  
Task 1 - Set up a data file in MYOB Business 
 
For this assessment task, you are required to set up a data file in MYOB Business, including the chart of 
accounts, to demonstrate your skills in establishing an integrated financial software system.  
 
 
Resources and Equipment Required  

• Access to learning materials on the learning portal  
• Access to a computer, the internet and email  
• Access to MYOB Business 

  
Supporting Documents 

To complete this task, you will need to download the following: 

• FNSACC426_02_Project_Unadjusted Trial Balance June 2022  

 

Student Instructions  

This assessment uses a simulated business called Herbs by Harry. To complete the assessment tasks, you will 

need to download documents and use the information provided in this assessment document. The supporting 

documents can be downloaded from the learning platform under Module 6 Assessment 2 tab.  

You will also need to set up a MYOB File. 

Please be aware that the MYOB license provided to you is for educational purposes only .  
 
Key details about your MYOB educational license:  

• License Type: Educational  

• Access Duration: 6 months  

• Relevant Modules that use MYOB:   

o FMSACC426 Set up and operate computerised accounting systems  

o FNSTPB411 Complete business activity and instalment activity statements  

o FNSTPB412 Establish and maintain payroll systems  

o FNSACC418 Work effectively in the accounting and bookkeeping industry  

 

It's crucial to complete the four modules within this 6-month timeframe. If, for any reason, you are unable to 

finish these modules within the six-month period, you must take the following steps:  

o Contact MYOB Help: Reach out to MYOB support for assistance. Located in the top right corner of 

the dashboard (to access this you need to first set up your MYOB file) 

  

o Request Extension: Ask for an extension due to course requirements.  

 

We encourage you to manage your time effectively and plan your coursework accordingly. Failure to contact 

MYOB help before your trial expires will result in the loss of access to your MYOB file and any work you have 

completed to date will be irretrievably lost.   
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At the top of the dashboard, you'll find information indicating the remaining days in your MYOB trial version. (to 

access this you need to first set up your MYOB file) 

 

 

 
Project Herbs by Harry 
 
Herbs by Harry is a small herb retail shop. Harry Mint, the business owner, uses Excel to manage his business 
accounting. Since registering for GST, Harry has noticed he is spending significantly more time managing his 
accounting. After doing some research, he has decided implementing a computerised accounting system is the 
way forward. He has asked you to assist him in implementing MYOB for Herbs by Harry and establishing a chart 
of accounts.  
 
To complete this task, complete the following actions:  
 

Go To https://www.myob.com/au/campaign/education-trial  

 

Select Get started 

 

 

Enter the email address you use to access your Colab course. 

 

Add your first name, last name, phone number and Business Name  Herbs by Harry.  

Set your MYOB password. 

 

https://www.myob.com/au/campaign/education-trial
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Step 4  Select 'Access your software now'. 

 

 

Step 5 - Add the business details. 

Business Details 

What's the name of your business? Herbs by Harry Pty Ltd 
Do you have an Australia Business Number (ABN) for this business? 26 008 672 179 
Is this business registered for GST? Yes 
How is this business structured? Company 
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Step 6  Select yes to employees, use Retail from the dropdown menu for your business's industry and select 

Student or teacher as your role. 

 

 

Once you have completed these steps, you will be redirected to the MYOB dashboard. 

 

 

Guidance to Assessors About this Assessment   

This Assessment is designed to ensure candidates can demonstrate their ability to establish a general ledger 

and chart of accounts for a computerised accounting system.  

Set the following user accesses. Use the snipping tool to capture a screenshot of each user  details and paste 

the screenshot into the space provided. 

User Access User Type 

Student (use the email address you used to access 
your Colab course) 

Administrator Owner 

Harry Mint h.mint@herbsbyharry.com.au Sales  File User 

mailto:h.mint@herbsbyharry.com.au
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 Purchases 
Payroll 
Banking 
Contact 

Trainer/Assessor - Go to the forum to obtain 
information on the module trainer. 

Administrator File User 

 

Select Business settings.  

  

And add the business details: 
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a. Download FNSACC426_02_Project_Unadjusted Trial Balance June 2022. 

 

Review the MYOB default chart of accounts list.  

Use the information provided in FNSACC426_02_Project_Unadjusted Trial Balance June 2022 to customise 

the general ledger accounts to meet the needs of Herbs by Harry. 

 

Enter the opening balances as at 30/06/2022 as a general journal entry. Review system output to verify 

the accuracy of input data and adjust for any detected processing errors. 

 

Generate a trial balance report as at 30/06/2022. Use the snipping tool to capture a screenshot of the Trial 

Balance report and paste the screenshot into the space below. 

 

Please Note 

Historical Balancing is where MYOB stores the current discrepancy or out-of-balance amount. This 

ensures the Balance Sheet will be balanced. If your historical balancing figure is not zero, use the MYOB 

help to identify how to resolve the discrepancy or out-of-balance amount 
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Marking Guide 

Candidates must download FNSACC426_02_Project_Unadjusted Trial Balance June 2022. The trial balance 

includes a list of all the general ledger accounts and their opening balances as at 30/06/2022. Candidates must 

create a general journal entry to enter the opening balances. 

 

The candidate must then generate a trial balance report in MYOB Business and check that the information in 

the report agrees with FNSACC426_02_Project_Unadjusted Trial Balance June 2022. Any errors identified must 

be corrected before saving a pdf copy of the report and uploading it for marking. The trial balance provided by 

the candidate must match the exemplar answer below.  

Trial Balance Report 30/06/2022 
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Task 2  Record end-of-year adjustments 

ent him the end-of-year adjustments for the 2022 FY. Harry has asked if you 

could record the following adjusting journal entries in MYOB. 

• Water Expenses of $3,000.00 were paid 12 months in advance on 01/01/2022 and recognised in the 
accounts as an expense.  Use the snipping tool to capture a screenshot of the adjusting journal entry 
and paste the screenshot into the space below.  
 

Adjusting Journal Entry - Water Rates 

Marking Guide (Prepaid Expense) 
 
The candidate must create a prepaid expense account in the general ledger and record the following journal 
entry: 
 

Dr Prepaid Expense  $1,500.00 
CR Water Expenses     $1500.00 
 

The screenshot provided by the candidate must match the exemplar answer below.  
 

 
 

 
 

 

• On 29/06/2022, Herbs by Harry issued a tax invoice for plants for $3,300.00 (GST inclusive). The invoice 
was paid on 30/06/2022; however, due to low stock levels, Herbs by Harry could not deliver the stock 
until 15/07/2022. You only need to create an accrual for the income portion of the revenue. Use the 
snipping tool to capture a screenshot of the adjusting journal entry and paste the screenshot into the 
space below.  

 
Adjusting Journal Entry - Revenue 

Marking Guide (Prepaid Revenue) 
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The candidate must create a Revenue Received in Advance account in the general ledger and record the 
following journal entry: 
 

Dr Sales                                       $3,000.00 
              Cr Revenue received in advance    $3,000.00 

 
The screenshot provided by the candidate must match the exemplar answer below.  
 
 

 
 
 

 

• On 30/06/2022, the business owed its employees $1,800.00 in wages that were paid on 05/07/2021.  Use 
the snipping tool to capture a screenshot of the adjusting journal entry and paste the screenshot into 
the space below.  
 
 

Adjusting Journal Entry - Wages 

Marking Guide (Accrued Expense) 
 
The candidate must create a Wages Payable account in the general ledger and record the following journal 
entry: 

 
Dr Wages & Salaries   $1,800.00 
Cr Wages Payable     $1,800.00 
 

The screenshot provided by the candidate must match the exemplar answer below.  
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• Herbs for Harry earned $600.00 in commission during the 2022 FY. The commission was paid on 
10/07/2022. Use the snipping tool to capture a screenshot of the adjusting journal entry and paste the 
screenshot into the space provided.  
 
 

Adjusting Journal Entry - Commission 

Marking Guide (Accrued Revenue) 
 
The candidate must create two general ledger accounts, Commission Receivable and Commission Revenue 
and record the following journal entry: 
 
Accrued Income 

 
Dr Commission Receivable $600.00 
Cr Commission Revenue   $600.00 

 
The screenshot provided by the candidate must match the exemplar answer below.  
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• On 30/06/2022, Harry conducted a stock take. He valued his closing inventory at $63,500.00. In the table 
below, calculate the cost of sales (COS) at 30 June 2022. Reconcile the COS amount to the stock on 
hand account in the balance sheet and make any necessary adjustments in the accounts.  

Use the snipping tool to capture a screenshot of the Current Assets (Balance Sheet Report) and Cost of 
Sales (Profit & Loss Report) to show the inventory in MYOB reconciles to the stocktake figure. Paste the 
screenshots in the space provided 

Marking Guide 

The student must calculate the COS using the Opening Stock and Net Purchases figures in the trial balance and 
the closing stock figure from the stocktake. They must then record the following journal to adjust the inventory 
figure in the Balance Sheet and provide a screenshot of the Cost of Sales and Current Assets. 

Dr Purchases                  $1,500.00 

Cr Stock on Hand                                  $1,500.00 

 

Inventory Reconciliation 

Opening Stock $65,000.00 (Trial Balance) 

Net Purchases $18,550.00 (Trial Balance) 

Closing Stock $63,500.00 

Cost of Sales $20,050.00 

 

Cost of Sales 
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Current Assets 

•  
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After recording the year adjustments for the 2022 FY, generate an: 

• Adjusted Trial Balance report as at 30/06/2022 

• Profit & Loss report for the period 01/07/2021  30/06/2022 

• Balance Sheet report as at 30/06/2022 

Use the snipping tool to capture a screenshot of each report. Paste the screenshot into the space provided.  

Adjusted Trial Balance 

Marking Guide 
The screenshot provided by the candidate must match the exemplar answer below.  
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Profit & Loss Report 

Marking Guide 
The screenshot provided by the candidate must match the exemplar answer below. 
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Balance Sheet 

Marking Guide 
The screenshot provided by the candidate must match the exemplar answer below.  
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Task 3 - Perform an end-of-financial year rollover 

Finalise the 2022 accounts by completing the Herbs by Harr  end-of-financial-year checklist procedure.  

Use the snipping tool to capture evidence all unticked tasks have been completed and paste it into the 

checklist.  

 

Marking Guide 

Candidates must demonstrate they can perform an end-of-financial-year rollover in MYOB data file according to 

-of-financial-year procedure. 

  

HERBS BY HARRY END OF YEAR CLIENT CHECKLIST  
  

End of Financial Year Checklist 
Procedure 

Period 1 July 2021  30 June 2022  

Tasks  Tick when 
completed 

  

Evidence provided  

Print Trial Balance      

Record end-of-year 
adjustments   

    

Print Adjusted Trial 
Balance    

    

Lock transactions to 30 
June 2022 

  Marking Guide  

 
The Screenshot provided by the candidate must match the exemplar answer 
below and show the Lock date of 30/06/2022.  
 

 
  

Start a new financial 
year in MYOB. 
  

  Marking Guide  

 
Candidates must select > Business settings > Start a financial year.   
The Screenshot provided by the candidate must match the exemplar answer 
below and show the following:  

• Current financial year  2023 
• Financial Year 1 July 2022 to June 2023 
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Assessment Checklist 
   
Students must have completed all questions within this assessment before submitting. This includes:   
   

Task 1   
     Student Name_Student Number _FNSACC426_A3_T1_Trial Balance report 

uploaded with this assessment document. ☐     

Task 2  

Screenshot - Adjusting Journal Entry - Water rates 
Screenshot - Adjusting Journal Entry - Revenue 
Screenshot - Adjusting Journal Entry - Wages 
Screenshot - Adjusting Journal Entry  Commission 
Screenshot  Current Assets 
Screenshot  Cost of Sales 
Inventory Reconciliation Table   
Screenshot  Adjusted Trial Balance  
Screenshot  Profit & Loss 
Screenshot  Balance Sheet  

 

☐ 

☐ 

☐ 

☐ 

☐ 

☐ 

☐ 

☐ 

☐ 

☐ 

Task 3  

 Herbs by Harry end-of-year client checklist with:  

• Screenshot Lock transactions to 30 June 2022 

• Screenshot Start a new financial year in MYOB 
    

☐    

☐    
   

   
   

              Congratulations, you have reached the end of Assessment 2.    
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